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Adding a Product Manually

This section will take you sél-step through the process of adding a product manually in Hubsta.
Once you have comglled this task and got to understand what all the product properties managing
products individually will be a breeze.

Step 1

Enter username and
password to login to the
Hubsta Portal.

If you have not received
your username and
password contact your
Hubsta relationship
manager.

Step 2

Once logged inrowse to
the Productstab.

This page displays a list of

all the products you
currently have active on
Hubsta.

we make it happen

Reach more customers than

you ever thought possible AN OF "R OF VISiTORS
PRODUCTS

with Hubsta.

Name john

Password eeeessss

. Loggedin as John Sampie Logout Help
@m we make it happen

Reports Import Batches Products Categories Orders

Products Images Attributes By Brand Integration Orphans Sizing Guide

Product List

Filter Sales/Units By Date/Site’

Brand — All Brands — |~
(LB - Any Category —~ [~
NameildiSku _ Included Deleted B Included Junk

image Product Sku  Brand Category aty

To add a new product hihe New button.
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Step 3

Enter the appropriate product data aradickCreate Take a look out thelubsta Product Data Guide
for more information regarding the Hubsta product data options.

(BBSE® we make it happen

Products Details

Product Details
Supplier

MName

Sku Code
Classification
Brand

Pricing

Quantity Available
Price (Retail)
Price (Ssle)

Price {Daily Deals)

Freight

Freight Calculation Mode

Allow Combined Freight

Delivery

Delivery Timefiame

Max Selectable Quantity

Show On Clearance Site

Import Batches Products Categories Orders

Product: Create new Product

Note: Any changes made here will be lost if the product is imported again (e.g. via excel spreadsheet or xml).

Sample Supplier
Gizmodo Widget

GlZ23453
Whatever the product is known as in the supplier's systems.

iHome EI

23
Current quantity of stock available for sale

69.95
Suppliers best regular price (SBP).

5995
The price you are now selling this item for

4585
The price used for daily deals (defaults to sale price otherwise)

Regional _____[-]

Free and Auto will bypass any values in the Regional Freight tab. Auto freight is to be used for specialistintegrated
suppliers only.

[T additional items do notincur extra freignt costs

North Island up to 5 working days cas
South Island up to 7 working days

10

[¥] allow this product to be shown on The Deal’ website

The description editor is HTML but remember it has to fit in with the styles and layouts of shopping

sites.

Other

Description

Additional Info
{Terms & Conditions)

Styles + Format = Fontsize -
e “ | o LBy | HOA--
# | [ 3. =% | \—Q\x.x'\ﬂﬂm|a|wm|@|

This handy Gizmode Widgst vill solve sll your household problems. Hot off its sward-winning lsunch in
Jspan this new vidget festures the folloving amazing festurss:

B 7 U x|

Robust steel frame

Built in blustooth
Microvave compatability

6 custom memory sockets
plus much much more...

Path: ul = li

Note: Some style/color changes made here will not be apparent on the website, due to the website's master CSS.

All Gizmodo products come with a money back -
guarantee!

Any additional information aboutthe product.
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Step 4

Now we haveyour product in the system it is time to add an image. To do this selec¢ttheestab
and upload an image here.

You can add multiple images for your product here and select which one you wish to be the default
image.

For more information about images oa again refer to thélubsta Product Data Guide

(BbSl® we make it happen

Import Batches

Products Categories Orders

Product Images Regional Freight

Product: Gizmodo Widget (GIZ23453)

This page displays all the images currently assigned fo this product I this product contains alternate sku variations these too can have an individual image assigned. To assign
an image to the product/sku variation you must upload using the 'Add Image' button below.

Product Images

Remove

Original

&
gadgetjpg _
s GIZ23453 (Default Image) Original Delete

Upload New Image

SelectFile: Browse...
Add Image

Default

Step 5

Browse to theRegional Freightab to enter freight information for this product.

Dubsta M

Import Batches Products Categories Orders

Product Freight Costs Details Images SKUs Regional Freight Sizing
Product: Gizmodo Widget (GIZ23453)

Use the following fields to indicate the cost of shipping this product to the different freight zones.
Use Rural Surcharae to specify an additional cost (on top of standard shipping) to a rural shipping location

Freight Zones

Freight Zone Cast Rural Surcharge
Upper Marth Island 7.95
Auckland 5.85
Central North Island 65695
South of Taupo to Wellington 695
Upper South Island 11.95
Christchurch 11.95
South of Christchurch 11.95

Clear All | | Zeso All Save All |

It is recommended you enter freight fol akgions. Leaving blank will be treatedfesght free. The
rural surcharge is not required h@ver may be applicable to your freight charges.
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Step 6

If your product features multiple variations you can enter these on3Ké/dab. Consult the Hubsta
Product Data Guide for more information on SKU variations.

You will need to configure somigtribute Typesbefore adding variations. Refer to the section of
this document on attributes and attribute types to learn more about this.

@[ﬂﬁb we make it happen

Import Batches Products Categories

Details Images SKUs Regional Freight Sizing

Product: Gizmodo Widget (GIZ23453)

Attribute Types

Select the attributes you will use to describe the difference between the different SKUSs (Optional)
Size

Product SKUs Include Deleted

Quantity Pri P Pri i
SKU Code Available (a::ﬁ) (sg‘l}:) (Dail; Dol s} Size
1. GIz23453 23 560.05 $50.95 345.95 L P Y)
2. GIZ23453M 18 $69.95 $59 95 $46.00 [ &
3. GIZ34535 16 $60.95 $50.95 $46.00 S &0
= $60.95 $50.05 $45.95 |- Select Size - : [+]
Save All

Step 7

Clicking back on thProductstab you will be able to see your product is now complete. Just repeat
this process to add further products. If you are adding a large number of products you may wish to
look into the spreadsheet basethich Importprocess which can make addingdamaintaining a
large set of data much easier.

. Loggedin as John Sample Logout Help
we make it happen
Import Batches Products Categories Orders
Products Search Images Attributes By Brand Integration Orphans Sizing Guide
Product List
Brand Al Brands — = Filter Sales/Units By Date/Site
NamefldiSku _ Included Deleted M Included Junk enc: [ =3
m TheDeal M Yahoo M Herald

[“]an Image Product Sku Brand  Category Qty Retail  Sale Daily-Deal Total Sales Units Sold
1. s Gizmodo Widget  GIZ23453  iHome Electronics & Appliances = Gadgets 57 §$69.95 $59085 54505 %]
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Adding Products via Spreadsheet

Maintaining your products via a spreadsheet is a much more efficient way of dealing with large
product sets. It lets you use the full power of excel to manage produdtsesffly and then through
the Hubsta Portal website you update all your Hubsta products with only a few clicks.

Step 1

Enter username and
password to login to the
Hubsta Portal.

If you have not received

Jubsta

we make it happen

Reach more customers than
you ever thought possible
with Hubsta.

RANGE OF
PRODUCTS

NZ'S LARGEST

HUBSTA

NZ'S MOST
POPULAR
WEBSITES

MILLIONS
OF VISITORS

your username and
password contact your
Hubsta réationship
manager.

Name john

Password eeeessss

Step 2

Before we import our product spreadsheet we need to make sure thgefall the necessary
product image files in Hubstd o do this browse thenagessubtab underneath the”roductstab.

For more information about uploadinghages to Hubsteefer to the section in this document.

(S we make it happen

Reports

Import Batches

Logged in as Fred Sample Logout Help

Categories

Currently Uploaded Image Files

Search

Image File
BA0D3-1 Jpg

BADO7-1 jpg

S1542R16.jpg

82412 jpg

S553412.jpa

=—9owAayPy

importintegration processes

‘Original Last Modified Date

View Original 28/01/2010 12:31:29pm

View Original 28/01/2010 12:32.30 p.m

View Original 28i01/2010 12:31:46 p.m
View Original

28/01/2010 12:31:46 pm

View Original 28i01/2010 12:31:47 p.m.

m Search I Images T Attributes T By Brand TlnlegmliunT Orphans TSizingGuide .

This page lists all the image files currently found or the Hub system. These images can be assigned to products manually in Products tab or automatically through the batch

- I |

7| Page



Step 3
After ensuring all your images are up to date on Hukstactto the Import Batchegab.

Here you will see a list of your pending import batches. Typically you will only be dealing with a
single import batch at a time.

To create a new batch hit thHeew button.

. Logged in as John Sample Logout Help
@!ﬂﬁﬁ we make it happen

Import Batches

Batches

B importec

Step 4

On the batch import page select your Hubsta Product DatafitehitUpload & Validate This file
will typically be an excel file although you can also upload our XML &¥dd@mats here too. For
more information on the import file formats checkout theibsta Product Data Guidand the
samples you can find atww.hubsta.co.nz/integratg
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